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CHARITABLE CONTRIBUTIONS 

How it works: 

If you contribute to a charitable or non-profit organization, you have the opportunity to ask Sierra to match 
your contribution (between $50-$2000).  All you have to do is fill out a request form, attach a receipt or some 
proof that you contributed, and Sierra will match your donation.  This will be done on a first come, first serve 
basis.  If your request is received but matching funds for the year have already been distributed, your request 
will carry over into the next year’s budget.  Sierra will reserve the right to reject any request that may be 
inappropriate or fall outside our guidelines. 

Guidelines: 

• Organization must be a charity, non-profit, or officially recognized in some way.

• Requests will be addressed on a first come, first serve basis.

• Written requests will be accepted at all times.  Documentation with proof of individual contribution is
required for match to be made.

• Employee contribution must have occurred in current year.  If funds are unavailable, request will be
transferred to following year’s budget.

• Sierra has the right to refuse any request it deems inappropriate.

• Sierra will match a minimum of $50, maximum of $2000.

• Submit your request form to hr@sierraind.com.
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CHARITABLE CONTRIBUTION MATCH REQUEST 
 
 

Employee Name:  Date:  
 
 
Organization Name:  
 
 
Organization Address:  

 

 
 
Address where check 
should be sent if 
different: 

 
 

 

 
 
Organization Phone Number:   
 
 
If any, who should we reference?   
 
 
Why did you choose this particular organization or charitable group?   
 

 

 
 
Were goods and / or services received? ☐   Yes         ☐   No 
If yes, what?   

 
 
 
 

No request will be processed unless proper documentation is attached to request form. 
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